BELL
SUPPLY

SINCE g/J/ 1946

Job Title:

YARD HELP

Job Description:

Seeking Full-Time help in our material yard in Pennsauken, NJ. As a member
of our team, you will primarily work outside where you will inspect, fill, load
and unload building supply materials for our delivery drivers and customers.
You will promote consistent safety and customer satisfaction.

* Present and ready to begin work at the assigned start time.

* Load and unload materials onto or from pallets, trays, racks, and shelves by
hand. Load materials onto or into vehicles.

* Stack and assemble materials into bundles and bands / wrap bundles
together.

* Sort and place materials or items on racks, shelves, or in bins according to
predetermined sequence such as size, type, style, color, or product code.

e Accurately fill requisitions or requests for materials from invoices and picking
slips.

e Assemble customer orders from stock and place orders on pallets or shelves.
® Mark materials with identifying information.
* Open boxes, bales, crates, and other containers.

e Accurately record amounts of materials or items received or distributed and
initials paperwork. Weighs or counts items.



